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I. O0mue moJioxkeHust
1.1. B coorBerctBUM ¢ TpeboBaHusmMu DeaepanabHbIX TOCYIAPCTBEHHBIX
oOpa3oBaTenbHBIX CTaHAAPTOB BEICHIETO oOpazoBanus (mamee — DPI'OC BO)
CHELUATBHOCTAM  ACCUCTEHTYPbI-CTA)KUPOBKH, peaqu3yeMbiM B AKaJeMUU:
54.09.04 «MckyccetBo xxuBonucH (1o Buaam)», 54.09.06 «VckyccTBO CKyIbITYPBI»,
54.09.07 «HckycctBo pectaBparuu (o Bumam)», 07.09.02 «PexoncTpykums u
pecTaBpals apXUTEKTYpHOT 0 Hacleaus» ™ ['ocy1apcTBEHHAs! UTOTOBast aTTECTALUS
ACCUCTEHTOB-CTAKEPOB  BKJIIOYAET MOJArOTOBKY M 3alllUTy  BBIMYCKHOM
KBaJIM(DUKAIIMOHHOW PabOThl, COCTOSIIECH U3 IBYX OTAEIHHO OIICHUBAEMBIX YaCTEH:
MPEJCTAaBICHUE TBOPUYECKO — HCMOJHUTEIBbCKON paboThl (MpOEKTa) W 3aluTa
pedepara.
1.2.  Tlox pedepaToM B aCCHCTEHTYpE-CTaXKMPOBKE MOHUMAETCS MHUCbMEHHAs
paboTa, B KOTOpOW JIEMOHCTPUPYIOTCS 3HAHMUS UM COOCTBEHHBIE pa3padOTKU B
00JIaCTH MEeAAroTuKU U METOJIMKH MPENoJaBaHus TBOPUECKUX TUCLUTUINH, YMEHUE
CaMOCTOATENIbHO penaTh 3aJayd CBOEW NPO(PECCHOHATBHON NIE€ATEIbHOCTH,
apryMEHTUPOBATh M 3alIUIIATh CBOK TOYKY 3PEHMS, OMUPAsACh HA IMOIYYEHHBIE
NPaKTUYECKUE M TEOPETUYECKHE HAaBbIKM B pPE3yJlbTaTeé OCBOEHHUS Kypca
NeJaroru4eckou MpakTUKU. A TakKe MMCbMEHHasi pab0oTa, COOTBETCTBYIOLIASI TEME
IPOEKTa, MPEACTABIAEMOr0 K 3allUTe OOYy4YaloIUMHCS M0 CIEHHATBHOCTH
07.09.02 «PekOHCTpYKLMS U peCTaBpalus apXUTEKTYPHOTO HACIEIUSD.
1.3. Tematuka pedepaToB pa3padaThIBA€TCSd TBOPUECKUMU PYKOBOJUTEISIMU U
yTBEpKJIaeTcs Ha Kadelape, 3aKperuieHHOW 3a MOJATOTOBKOM aCCHUCTEHTOB -
ctaxxepoB. [IpaBo BbIOOpa KOHKPETHOM TEeMbI pedepara MNpeaoCTaBIsIeTCs
ACCUCTEHTY - CTaXepy.
1.4. Tlpu Hanucanuu pedepara HEAOMYCTUMO HEOOO3HAUEHHOE 3aMMCTBOBaHME 0€3
yKa3aHUs CChUTOK HA UCTOYHUKH.
1.5. HopmartuBHblii 00beM pedepara (0e3 NMPUIOKEHUI) COCTaBIIIET HE MEHee

10 000 3HaKOB CTaHAAPTHOTO KOMIIBIOTEPHOTO TeKCcTa B penaktope MicrosoftWord.
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pecTaBpalysi apXUTEKTYpPHOTO HACIeHs» Pa3pabaThIBAIOTCs BBIMyCKaromlel kadeapoil caMoCTOsATEIbHO



Il. Hean u 3a1a4un HanucaHuda pedeparta

[enssmMu n 3amauamMu HanMcaHus pedepaTa sIBISIOTCS
2.1. Pa3BuTHE MO3HABATEILHOM JIEATEILHOCTA aCCUCTEHTA - CTaXKepa, yIIIyOJIeHUE €ro
3HAHWUM, YMEHUHN U HABBIKOB M0 METOAMKE MPETOJaBaHusl TBOPUECKUX JUCIUILIKH.
2.2. HaxomieHue ombpITa TO CaMOCTOSTEIBHOMY  HM3Y4YCHHIO, TBOPUYECKOM
nepepaboTKe MW OCMBICICHHIO MaTepHalia, OPUEHTUPOBAHHOTO HAa MPAKTUYECKYIO
NeJaroruueckyro U npopeCcCUOHANBbHYIO JESTEIbHOCTb.

2.3. KoHTponb ypoBHs MpoeccHoHaIbHOM MOArOTOBKU aCCUCTEHTAa-CTaXepa.
I11. CrpykTypa pedepara
3.2. Crpykrypa pedepara:

® TUTYJIBHBIN JIUCT;

® OIJIaBJICHHUE;

® BBEJICHUE;

® OCHOBHAsl YaCTh;

® 3aKIIIOYCHHE;

® CIHCOK MCTOJB30BAHHBIX HICTOYHUKOB (TICYATHBIX, SJIEKTPOHHBIX, ayAHO- U

BHJICO);

® TPWIOXKEHHs (B ClIydyae HEOOXOAMMOCTH).

Tumynonotit 1ucm.

O6pasen ohopmMIeHUS TUTYILHOTO JUCTa - [Ipunoxenne 1.

OrnaBneHne pacroyiaraeTcsi Ha CTPaHUIIe, CISAYIOMICH 32 TUTYIbHBIM JTHUCTOM.
Ono mpencraBusieT co00M yKpYMHEHHBIM BapuaHT paboyero miaaHa pedepara, TO eCTh
3aroJIOBKOB  IJIaB, pasfenoB, maparpadgoB pedepara C yKazaHHEM TIPOTUB
HAUMEHOBAHHUs KaXIOr0 OJJIEMEHTa pedepara COOTBETCTBYIONIUX WM CTPaHUIL
(mampumep, c. 5).

Beeoenue. Bo BBeeHnN KpaTKO 0OOCHOBBIBAETCSl aKTyallbHOCTh TEMBI. 3/€Ch
ACCUCTCHT-CTaXXEp JIOJDKEH TI0Ka3aTh, TMoYeMy u30paHHasi UM TeMa MOXKET
MPEACTaBIATh OO0 MpodeCcCHOHANBHBIN HHTEpPEC AJIs TPETnoaBaTeIeii TBOPUECKUX
JUCIMIUTMH B BBICIICH IIIKOJE W CYIIECTBYET JH CBsA3b TeMBbI pedepara C
COBPEMEHHBIMU TMpoOjeMaMu B 00JIaCTU TIPENoJaBaHusl B TBOPUECKHX By3ax. Bo

BBenenun taxke GopMyIupyrOTCsS u3ydaeMas mpobsiemMa, Lenu U 3a1auu pedepara,



KPaTKO XapaKTEPU3YIOTCS HCIIONb3yeMble B pedepare MCTOYHHMKH, WX CHIbHBIC U
ci1a0ble CTOPOHBI.

BBenenue pexkomeHmyeTcs mucaTh TOCJIE TOTO, KaK 3aKOHUeHa paboTa Ha
ocHOBHOU "acThi0. O0beM BBenenus e goimkeH npepwimarh 10% ot obiiero oorema
pedepara (6e3 MpUIIOKEHUH 1 CITUCKA JTUTEPATYPHI).

Ocnosnaa uacmse. Coliep’KaHME OCHOBHOW YacTU JOJKHO COOTBETCTBOBATH
oryiaBiicHH0. B OCHOBHOU 4acTW W3JIararoTCs pe3yJibTaTbl OCBOCHHS TEMBI. 3IECh
JIEMOHCTPHUPYETCS YMEHHE CaMOCTOATEIbHO paboTaTth M TIIyOOKO H3ydaTh TEMY,
yMeHue paboTaTh C€ HCTOYHMKAMU U TOJIb30BaThCs — MpodeccHOoHaIbHOM
tepmuHOJoTHEe. KoMmoHoBka marepuana pedepara AOMKHA HATH OT OOIIETO K
gactHOMY. «O01mee» mpuaaer paboTe CUCTEMHOCTh U KOMIUIEKCHOCTh, «4acCTHOE -
TIyOHUHY, TIO3BOJISIFOIIYIO C/IeNIaTh ApTYMEHTHPOBAHHBIC BHIBO/IBI.

B 3axnouenuu hopMymupyroTcs BRIBOJIBI, IPU TOM 00palacTcss BHUMaHKE Ha
BBITIOJTHCHHE TI€JICH U 3a/1a4, BBIIBUHYTHIX BO BBeneHuu. 3axiroueHue J0KHO OBbITh
YETKUM, KpPAaTKUM, BBITCKAIOIIUM H3 COJEP)KaHHS OCHOBHOM dYacTH. B HeM B
JTAKOHUYHOU (DOPME CUCTEMATH3UPYETCS:

e 4TO0 OBUIO CcAENTAaHO (TIPOYUTAHO, HCTIOJHEHO, COOpPaHO, MPOaHATU3HPOBAHO,

NPEUIORKEHO) B COOTBETCTBUU C IIEISIMU | 3a1a4aMu PabOThI;
® UTO CIIEAyeT OXHIATh OT pe3yibrara paboThl (TEOPETHUYECKH W
MIPAKTUYECKH).

B crniucke nmuTepatyphl yKa3bIBAIOTCS T€ MCTOYHUKH, CCHUTKH HA KOTOPHIE €CTh B
TekcTe pedeparta. B crimcke HICTOUHUKOB YKa3bIBAIOTCS CBeACHUS 00 ucTounmnke: DO
aBTOpa WJIH aBTOPOB (MO0 KOJUICKTUBHBIM MOHOTpPA(UsIM YyKa3bIBacTCS HAYIHBIN
penaKkTop), HAWMMCHOBAaHWUC W3JAHUSA, MECTO W TOJ W3JaHWs, HaWUMCHOBAHHE
U3aTeNLCTBA. B cimydasx, koria B pedepare UCIOJIb3YIOTCS TEKCThI, 3aMMCTBOBAHHBIC
U3 CETH WHTEPHET, yKa3bIBAeTCS CANT, Ha KOTOPOM pa3MEIICHBI 3alliCu U JaTy
oOpameHnst aBTopa pedepara Ha caT. AHATOTHYIHO clieayeT 0hOPMIISITh TEKCTOBBIC
UCTOYHHKH, €CJTM OHU 3aUMCTBOBAHBI M3 CETH UHTCPHET.

WnmocTpaTuBHBIE MaTepHalibl MOTYT TIOMEIIAThCsi B OCHOBHOM TEKCTE, €CIIH
JIOTHKA M3JIOKCHUS MaTepuaia 3Toro Tpedyet. Takxke, WUTIOCTPATUBHBIC MaTEPHAIIBI

MOTYT OBITH OOPMJIICHBI B BHJIE OTACTHLHOTO MPHUIIOKECHHUS.



IV. 3tanbl paGoThl Haa pedepaTom
1. BwbiGop/corinacoBanue Tembl pedepara ¢ TBOPYECKMM PYKOBOJUTEEM
Pexomenmyercs BbIOpaTh TeMy, B KOTOPOW AaCCHCTEHT - CTaXep Jydlle
OPHEHTUPYETCSI M HUMeJ/UMeeT Npo(ecCHoHaNbHBIN OmBIT. TeMa IomKHa OBITh
rpaMOTHO C(OPMYIUPOBAHA C JIMTEPATYPHON TOUKH 3PEHUS M YETKO OYepPUYHBATH

paMKH COJep>KaHusl.

2. CocraJiieHue padoyero njiaHa 0CHOBHOII yacTu pedepara.

[lman cormacoBeIBaeTCsl C TBOPUYECKMM pyKoBomuTenem. IIpaBuibHO
COCTABIICHHBII IUIAH CIYXUT OpPraHM3YIOINIMM HadaloM B paldoTe, MOMOTraeT
CHCTEMAaTH3UPOBATh MaTEPHaAT U 00ECTIEYMBACT JIOTUIHOCTD €T0 PACTIOIOKEHHUS.

3. Tloabop u u3yuyeHne HCTOUYHUKOB.

[Toncku u paboTa C ICTOYHUKAMU ITOMOTAET OTIPENIEIUTh CTETIEHb H3YYeHHOCTH
TeMbl/ TPOOJIEMBI, 3aWHTEPECOBABIICH AacCUCTEHTa-cTaxkepa. KoHCymbTaHTaMu TIO
UCTOYHUKAM MOTYT OBITh: TBOPUYECKUH PYKOBOAMTEIb, WICHBI Kapeaphl, pAOOTHUKH
HAayYHOW OWOIMOTEKH, MYy3eeB, PECTABPAIMOHHBIX W MPOCKTHBIX MAaCTEPCKUX,
APXUTEKTYPHBIX OOpO U T.1. KOMU4ecTBO NCIIOB3yEeMBIX UCTOYHHKOB COCTABIISET OT
5 mo 10 pabor.

4. AHaJIu3 U cHCcTeMaTU3alKsl COOPaHHOI0 MaTepHuaJia.

Hanucanne yepHOBUKA OCHOBHOM yacTH. K 3TOMY 3Tamy J0KHBI OBITH TOTOBBI
YepHOBBIE «3arOTOBKM» KO BceMy pedepaTy: aHAIMTHYECKHE OCKH3BI, (aKTHI,
apryMEHTBHI, OT/IebHBIC IUTAThl. MaTepuan clieyeT u3arath, coomoaas Joruky. He
CIIEIyeT TeperpyXarb TEKCT OOWIBHBIM IIMTHpPOBaHHEM. Ilepecka3biBasi MBICIH
CBOMMHU CIIOBAMH, aCCUCTEHT-CTAXKEP TEM CaMbIM ITOKa3bIBAET, HACKOIILKO ITyOOKO OH
YCBOWJI HMCTOYHHK. B KOHIE KaXIOro paszmena HEoOXOAMMO TOABECTH
IPOMEKYTOUHBIA UTOT U CJENIaTh BBIBOJA. Bce IiaBbl B IIEJIOM JIOJDKHBI JIOCTATOYHO
MOJIHO PacKpheITh TeMy pedepara. B cimydae HeoOXomumMocTH mpodeccruoHambHas
JeKcuKa (eciii OHa He fABIIsIeTCS OOUIeYNOTpeOUTEeNbHONU) TpeOyeT MOsICHEeHUS ee
3HA4YeHUs! (MOYKHO B CKOOKax, MOXKHO B CHOCKE). TEeKCT JOJDKEH JIETKO YHTAThCsA |
BOCIIPUHUMATHCS, HE BBI3BIBATH OOJILIIOTO KOJUYECTBA BOIPOCOB Ha TOHWMAaHUE U

pa3bsCHEHNE HAMEPEHUH aBTOpa.



5. Hanucanue BBenenus u 3aki0yeHusl.
dopmynupysl 1eIU W 3aJadd, CIeAyeT HUCXOJWTh W3 Ha3BaHUU TJiaB/pa3fieiioB;
3a7a4u U pas3Jiesibl JIOJKHBI COOTBETCTBOBATh ApPYyr Jpyry. CiielyeT mNOMHUTh, YTO
Brenenue nomxHO BBOAUTH B pabOTy, M UATATENIN/IK3aMEHATOPHI MOTYT IOHATH, O YEM
pedepaT, KakoBa €ro CTpYKTypa U UICTOUHUKH.
3aKIIIOYeHUE - €AMHCTBEHHBIN pa3fien, B KOTOPOM aBTOp pedepara, cienaB oOuui
BBIBOJI, MO’KET BBICKA3aTh CBO€ MHEHHUE O MpoOIeMe/TeMe.

BBGI[GHI/IC, OCHOBaHHAas 4acTh M 3aKJIIOYCHHE JOJI2KHBI IMTOJIHOCTBIO COOTBCTCTBOBATH

ApYT ApYyTY.

6. OdopmiaeHue CIUCKA HCNOJIb30BAHHBIX HCTOYHUKOB.

Odopmienne crnucka JTUTEPATyphl JOJKHO COOTBETCTBOBATh TPEOOBAHHUIO
onpenenenHoro 'OCT. ITpu opopmnenun oubnuorpadguu k pedepary nmo 'OCT
7.32-2001 crmmcok aUTEpaTyphl MODKEH Has3biBaThes "CIHMCOK HCIOJIB30BAHHBIX
ucroyHukoB". [1o 'OCT 7.32-2001 cBeaeHust 00 MCTOYHUKAX CIEAYET pacojaraTh
B TOPSIIKE TIOSIBJICHUS CCHUIOK HAa MCTOYHUKH B TEKCTE€ U HyMEpOBATh apaOCKUMU
nudpamMu 6€3 TOUKHU U MevaTaTh ¢ a03alHOTro OTCTYIIA.

Cnucok ucnonb3zoBanHoi murepatypsl o ['OCT 2003 gomxeH ohopmitsThes
C Yy4€TOM MHO’KECTBAa HIOAHCOB. Ba)KHO MOMHUTH, YTO MU OGOPMIICHUH CITUCKA
ucnoas3oBanHo# auTepatypsl o I'OCT 2003 nmpeaMeTHO-TeMaTHYEeCKU IIPUHITUIT
MIPUMEHSIETCS B TOM ClIy4ae, KOorja MacCMB MCTOYHHUKOB pa30MUBaeTCsl HA HECKOJIBKO
IIPEIMETHO-TEMATUYECKUX PA3/EIIOB, KaXAbI U3 KOTOPBIX UMEET CBOM 3ar0JI0BOK.
BHyTpu 3THX pa3aenoB codiogaercs andaBUTHOE pa3MEILEHNE 3aICei.

I'OCT 2003 pomyckaeT XpOHOJOTMYECKUH MNPUHLMI MPU (POPMUPOBAHUU
CIUCKAa MCHOJb30BAHHOW JIUTEpaTyphl. OTO 4Yalle BCEro HCHOIb3YyeTCs B
JMCCEPTALIMOHHBIX HCCIEeNOBaHuAX. Mcxond W3 ATOro MpUHUMIA JUTEpATypa,
SBJIAIONIASICS MPEIMETOM HCCIEAOBaHMS, PACIOIAraeTCsl B MOPSIIKE UX HAMMCAHMS
WIM MyOJIMKauu. XpOHOJOTHYECKas MOCIEeI0BATENbHOCTh 1aeT MPEICTABICHUE O
TOM, Kak pa3BHBAJIOCh HCCIEJOBAHME TOW WJIM WHOM YacTU OTpacCiud HAYKH,
OTJEIBHOIO BONPOCA U T.[.

[Topsimok mpeacTaBIeHNsI HKCTOYHUKOB B OMOIHOTpaduueckoM CIHCKE J1aH
B [Ipunoxenun 2.
7. PepakTupoBanue pedepara.
Ha sTom »sTame cienyeT BHUMATEIbHO MNPOYUTATh pedepar, UCIPaBUTh
UMEIOIINECS HETOYHOCTH U OUIMOKH, YAAJIUTh MOBTOPHI (€CIM OHU €CTh), 3aMEHUTH
HeyJauHble (pa3bl W TPEIOKEeHHs Ha Oojiee TouHble. [l otoOpaxeHus

(I)YHKI_II/IOHEUIBHLIX CBSI3EH B TEKCTE MOKHO HCIIOJIL30BaTh BBOJHBIC CJIOBA O60p0TBII



®  110C1e008aMENLHOCIb PA3GUMUSL MbICIU BBIPAKACTCS CIIOBAMH: «BHAYAJIEY,
«IIPEKIE BCETOY, «3aTEM», «BO-TIEPBBIX», «HTAK» U JIp.;

® npomugopeyusvle OMHOWIEHUs. - CIIOBAMU «OJHAKO», «MEXKIY TEM», «B TO
BpEMsI KaK», «TEM HE MEHEE»;

®  NPUYUHHO-CeOCMBEHHble OMHOWEHUsI - CIOBAMH  «CIIEOBATEIbHOY,
«IIO3TOMY», «OJaromapsi 3TOMY», «BCIEIACTBHE ITOTO», KKPOME TOTO», «K
TOMY Ke»;

® nepexo0 om O0OHOU MbICIU K Opyeol - «IPEKIe 4YeM IMEeperTH K...»,
«o0paTuMCsl K.», «PacCMOTPUM)», «OCTAHOBHUMCSI Ha ...», «PacCMOTPEB,
nepenieM K.», HE0OXOAMMO OCTAaHOBHUTHCS HA ...»;

®  UMO2 BbLIPAICAEMCI CTIOBAMU KATAKY», KTAKUM 00Pa30M», «3HAYHTY, «B

3aKJIFOUYEHUE OTMETHMY, IIOJIBEIIST UTOT» U T.]I.

8. CocraBnenue ornaBieHusi (BTopod nuCT pedepara). Bce 3aronmoBku u
moA3aroyioBku/maparpadsl  pedepara TODKHBI COOTBETCTBOBATh 3arojloBKaM U
mo3aroJioBKaM/maparpadam BHyTpPH TEKCTA.

Ecin B mpuiios)keHWW TOMEIIEHBI TOJBKO WILTIOCTPATUBHBIC TMPUMEPHI, TO B
ornapienuu numryTces  «[Ipuwnoxkenne». Ecmum ke B TPHIOKEHUU TOMEIICHBI
pa3HOPOIHBIC MaTepHaibl (HAPUMEP, YePTSKU W WILTIOCTPAINU), TO B OTJIABJICHUU
nmumercs «IIpunoxenue 1», «IIpunoxenue 2» u T.11.

9. OOcyKIcHHE YCPHOBHKA C TBOPUYECKUM PYKOBOJIUTENIEM (TIpErolaBaTesieM
npo(UIHHON JUCIIUTUTHHEI).

10. OxonuarenpbHoe odopmiacHue pedepaTa ¢ yUETOM TOXKCIAHHA U

3aMeuaHuil TBOPUECKOT0 PYKOBOAUTENS (TipernofaBaTesisi mpopUIbHOM TUCITUTUTHHBDI).

V. Odopmienue pedepara
Pedepar mpencraBnsercs B IMEYaTHOM M DJICKTPOHHOM Buie. IleuaTHbrit
AK3EMIUISIP MPEACTABISIETCS HAa COPOIIIOPOBAHHBIX JINCTax Oenoit Oymaru popmarta A 4
(210x297 mm). Tekcet nevaTaeTcs Ha OHON cTopoHe Jcta mpudrom TimesNewRoman
gyepes 1,5 uHTepBaia, OTCTYM MEepPBOM cTpoku ab3arma 1,25 cM., pa3mep moJieii: BepxHee u
HwkHee - 20 mMm, mpaBoe -15 mm, neBoe - 30 MM. OCHOBHOM TekCT mneuaraercs 14
KeTrJieM, CHOCKH - 12 keryieM. BeipaBHUBaHue ab3a1ieB B OCHOBHOM TEKCTE M B CHOCKAX -

no mupuHe. I[Ber Texcra uepHblil. CHOCKM mocTpaHuuHble. Hymepanus crpaHuil



CKBO3Hasi, apaOCKUMH 1uppaMu, HOMEp CTABUTCS BBEPXY MO LUEHTPY K0 CTPAHUILIbI
KpOME TUTYJBHOTO JIUCTA.

Touky 1 ABOETOUYME B KOHIIE 3aT0JIOBKOB HE CTaBsAT. ECiu 3aroioBok coOCTOuT U3
JBYX TPEIJIOKEHUHN, UX pa3fenstoT Toukoil. [locie nuudpsl Hymepauu TOUKy CTaBsT
(manmpumep: ['maBa 3. OCOOCHHOCTH TTOCTAHOBKH B.....vvveivrereisieesssirnesssneesssnennns ).

He nomyckaercsi BbIIEJICHHE 3arojioBka JpYyruM IBeTOM. Bce 3aroioBku
OTHETSIOTCS OT TEKCTA WM OT JIPYTUX 3arojOBKOB MPoOenbHOM cTpokoil. PaccTosiHue
MEXIYy 3arojIOBKOM M TEKCTOM JOJIKHO PaBHATHCA YJBOCHHOMY MEXKCTPOUYHOMY
MHTEPBATY; MEXKIY 3aroJIOBKaMu pasjesia U Mojpaszfena - OJHOMY MEXCTPOUHOMY
uHTepBany. llepen 3arojoBkaMu CJOBa «pa3fieil», «IOJpa3fen», «maparpad» He
yKka3biBatoTcs. Kaxxpiid pa3aen paboThl HAUMHAETCS ¢ HOBOTO JIUCTA.

Nnmroctpanuu (eciu X HEOOXOJUMO MOMECTHUTh B TEKCTE) PaCIOIararoTcs
cpa3y Toclieé MEpBOro YNOMHUHaHUSA. Bce WIUIIOCTpanuu MOMUCHIBAIOTCS CIOBOM
«puc.» (pUCYHOK) W HyMmepyrorcsa. Han wmmocTpanuedi NoOMeEIIalT Ha3BaHUE
wuocTpanuu. Touky mociie Ha3BaHUs WILTIOCTPAIlUU HE CTaBST

Hywmepanusa wutrocTpanyii 1 4epTex’en TOIMYCKAETCs Kak IO TIJIaBaMm, TaK U
CKBO3Hasl.

[{utupoBaTh aBTOPOB HEOOXOAMMO MO UX TMpoOU3BeNeHUsAM. B cmydae
HEJOCTYITHOCTH  TEPBOMCTOYHUKA,  pPa3pelIaeTcs  HUCIOJIb30BaTh  LIUTATY,
COJIepKaIyIocs B JAPYroM HCTOYHHKE. B 3TOM ciiydae HEOOXOAMMO COCNaThCs Ha
BTOpHUYHBIN uctounuk. Hanpumep: Llut. no.. u nanee 6udnauorpadudeckoe onrcaHme
ucTtouHuka. llpu 1UTHPOBaHMKM HEOOXOAMMO COOIIOaTh TOYHOE COOTBETCTBHE
[UTaThl TEPBOUCTOYHUKY. B ciydae, eciam IUTHPYETCSs MCTOYHHK C YCTapeBIICH
opdorpadueit u mTyHKTyarmer, 3TO0 0co00 OroBapwBacTCs B CHOCKE. Takxke
JOTTYCKAeTCs POITYCK CIIOB B IIUTATE, €CIIU MPU ITOM HE UCKAXKAETCS CMBICI IIUTATHI.
[Ipommyck cioB B mutare odopmisieTcss ckoOkamu ¢ MHorotouuem: <...>. LluTaTsl
CTaBSTCS B KaBBIUKHU.

Ccbuiku. B Tekcte pedepara 00s13aTelbHO JOJDKHBI OBITH CCHUIKM Ha
WCIOJIb30BaHHBIC UCTOYHUKH. [Ipu oopmileHnH TTOICTPOUHBIX CCHUIOK CO CKBO3HOM
HyMEpaIlMen HCIONb3yeTCsl OMIUS «BCTaBKay. [Ipu odopMIIeHUU CCBHUIOK BHYTpPH
TEKCTa UCTOYHHUKHU yKa3bIBAIOTCS apaOCKUMH MudpamMu B KPYTabix ckoOkax. [lepBas

mudpa COOTBETCTBYET MOPSAJKY HCTOYHHMKA B alipaBUTHOM OubOinorpapuieckoM



CIUCKe, BTOpas 1udpa - mutupyemyto (-bie) HoMmepa crpanuil. Hanmpumep: (2, 10), rae
2 - IOPSAIKOBBIN HOMEpP UCTOYHUKA B ali(paBUTHOM crHcke, a 10 - HoMep CTpaHuUIIbI B
HCTOYHHUKE.
V1. lIpeacraBiienue pedeparta

Pedepar, odopmiieHHBII B COOTBETCTBUHM C  OIMCAHHBIMH  BBIIIIE
TpeOOBAaHUSIMM W B COpOIIIOPOBAHHOM BHJE, MNPEJCTABISETCS sl TMPOBEPKHU
TBOpUueckoMy  pykoBoautento. Ilocie  mpoBepku  pedepara  TBOPUECKHUM
PYKOBOAMTENEM M €ro OLEHKHM, MPEACTaBIseTCA 3aBeAyloleMy Kadeapoi,
3aKpEIUVIEHHOM 3a MOJArOTOBKOM aCCUCTEHTA — CTaxkepa 3a 14 1Hel 40 ero 3alliuThl B
JIBYX OK3eMIUIApax. 3aBenyromuid kadenpoit mposepsier pedepar Ha o0beM
3aMMCTBOBaHMUI, TOTOBUT OT3bIB Ha pedepaT U NPUHUMAET PELICHUE O JOIYCKe
aCCHCTEHTa — CTakepa K 3ammuTe pedepara Ha 2 dTare TocyJapCTBEHHOW HUTOTOBOM
arTecraii. B ciyuyae HapyIlieHHMs CPOKOB MpeJCTaBlieHHs pedepara acCUCTEHT-
CTa)Kep HE JOIyCKAETCA 10 TOCYJapCTBEHHOW UTOTOBOM arTectanuu. llepenoc cpokoB

3ammThl pedepaTta MOKET OBITh TOJIBKO IO YBAKUTEILHON TPUIHHE.

VII. 3amuTa pedepara

3amuTa pedepara MPEACTABIIECT COOOM CTPOTO perIaMEeHTHPOBAHHYIO
[pouenypy:
1. IlpencraBieHWe acCHUCTEHTOM-CTakepoM pedepata B GopMe IICKTPOHHOMN
NPE3CHTANNN ¢ KOMMCHTAPHUSIMHU aCCUCTCHTA-CTaXKepa. B mpe3eHTaruu 10/KeH ObITh
00BSICHEH BBIOODP TEMBI, CHOPMYITUPOBAHBI €€ aKTYaTbHOCTh, IIEJTH, 33]JaYH, OCHOBHBIC
uzen. bosnee moapoOHO B Mpe3eHTAIU HEOOXO0IMMO OCTAHOBUTHCS HA IMTHOM BKJIAJIC
B JIOCTIDKCHUM TIIeJIeH W PENICHWW 3a/ad. 3aBepIICHUE TMPE3CHTANNU JOJIKHO
COJCpXKaTh OCHOBHBIC BBIBOJBI. BpEeMEHHOW pErIaMEHT TPE3CHTAllMU  C
KOMMEHTapusiMu - 8-10 MUHYT.
2. 3aunThIBaHHE OT3hIBA Ha pedepar.
3. OTBeThI Ha Bonpockl wieHoB komuccun ['MA.
4. O0CyX/IcHUEe YICHAMH JK3aMCHAIIMOHHOW KOMHCCHU pedepaTa W €ro 3alluThl U
BBICTABJICHUC OICHKH.
5. IlyOnuuHO€ TIpEICTaBICHUE OICHKHM C KpPAaTKUMH KOMMEHTApUsSMHU YJICHOB

DK3aMEHAIIMOHHON KOMHCCHH.
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Hpuniaoxenue 1

O6pazen opopMieHHS TUTYIBHOTO JINCTA

MPABUTEJbCTBO POCCUHCKOM ®EJTEPALTMA
OEJIEPAJIBHOE 'OCYJAPCTBEHHOE BIO/I’KETHOE OBPA30OBATEJIBHOE YUYPEX/IEHUE
BBICHIEI'O OBPA3OBAHUSA

«POCCHUHMCKASI AKAJTEMMS dKUBOITUCH, BASSHUASA Y 30JYECTBA WIbU I'VTA3YHOBA»

PE®EPAT
BBIITYCKHUKA ACCUCTEHTYPBI - CTAXKUPOBKHU
10 CIIELIUAIBHOCTU

(HaumeHoB8aHUe CneYUaIbHOCML)

Ha Temy:

MockBa

20 .

Pedepar moarorosui:

(D.1U.0. accucmenma -
cmasicepa)

PykoBoaurenn
/
(noonucv) (®@.1.0.)

ABTOD J0TYIIIEH / HE IOMYIIEH K 3K3aMeHy

(HyorcHOE NOOYEPKHYMb)

3as. kadenpoi
/

(noonucv) (®@.1.0.)

«_» 20__r.
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IIpunoxerue 2

Odopmiienne cnucka UCMOJb30BAHHBIX HCTOYHHUKOB.

[Tpu oopmieHNN cMCKa UCITOIB30BAHHOM JIuTepaTyphl 1o Jodomy u3 'OCTos
HEOO0XOMMO TOMHHTH CJIEyFOIIIee:

1. Bce uCTOYHUKHY B CIIMCKE JIUTEPATYPhl OPOPMIISIOTCA B alihaBUTHOM MOPSIZIKE;

2. B cnucok nutepaTyphl BIHCHIBAIOTCS BCE aBTOPHI, YKa3aHHbIE HAa OOJIOKKE
W3/IaHHUS;

3. CHauana mumetcs (amwimdsi aBTOpa KHHWTH, a 3aTeM WHUImaidsl. Hampumep:
KoctomapoB A.K. Teopus ynpasinenusi, a He A.K. KocromapoB Teopus
yIpaBIICHHUS;

4. Ilpu cocTaBiieHHM CIIMCKA JUTEPATYphl, He3aBUcUMO OT Homepa ['OCT, npuHsT
CJIEYIOLIUI NOPAIOK PACIIOJIOKEHUS UICTOYHUKOB:

HOPMATHBHBIE AKTHI;
KHUTH;

neyaTHasi IepUOAUKa;

MCTOYHHUKH HA 3JIEKTPOHHBIX HOCUTEIISAX JOKAIBHOIO TOCTYIIA;

UCTOYHUKM Ha  3JEKTPOHHBIX  HOCUTENSIX  yJajleHHoro jgoctyna  (T.e.
WHTEPHET-UCTOYHUKH).

5.B KaXXJI0M pas3jcjic CHavdajJla uAYyT HCTOYHHUKHK Ha PYCCKOM 3BIKE, a4 IIOTOM — Ha
HHOCTPAHHBIX A3BbIKAX.

6. B criicke nutepatyphbl, Kak 1 BO BCEM TEKCTE KypcoBo# paboThl, pedepaTa u T.1.
HE JIOMYCKAIOTCS TpaMMaTUYECKUE OIIMOKY U ONEYaTKH.

CobOmroast 3T TMPOCThIE MPaBWIA MOXKHO aKKypaTHO COCTaBUThb CITMCOK
WCIIOJIb30BAHHOW JIUTEpaTyphl U COXPAHUTH XOpOIllee BIIEUATICHHE O padoTe.
Opnako, B kaxaom ['OCT mns odopmiieHHs criucka JUTEpaTyphl COJEPIKATCS
OmpeieNICHHbIE OTIINYHS OT npenapiayiiero u nociuenyromuero 'OCTa.

B mo6oMm ciydae, npu oopMIIEHHHM CIUCKA JIUTEPATypbl, B MEPBYIO OUYEPEb,
HY>)KHO CBEPUTHCA C METOJMYECKMMH YKa3aHMSAMH. 3a4acTyl0 TaM [JaXe eCTb
npumep ohOpMIIEHHS CTIHCKA UCTIOJIb30BAaHHOM JTUTEPATYPHI.
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