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1. O01mue noJioKeHus

1.1. byxranrepus sBIsieTCSI CaMOCTOSATEIBHBIM CTPYKTYPHBIM ITOJpa3/ieieHHEM
Poccuiickoii akagemMun UBOMHCH, BastHus U 30a4ectBa Mnbu ['nasynosa (nanee
Axanemus).

1.2. ByxranTtepus co3gaercst 1 TMKBHIKPYETCA IPHKa3oM PekTtopom AkageMum.
1.3. DbByxranteputo BoO3rnamisier TIJABHBIA Oyxrantep, Ha3zHauaeMblid Ha
JOJDKHOCTE NpuKa3zoM PekTopa AkajemMuu.

1.4. Ha BpeMs OTCYTCTBHS ITTaBHOro OyXrajarTepa pyKOBOJACTBO OyXrainTepuei
OCYILIECTBIISIET 3aMECTUTEIIb [JIaBHOTO OyXrajiTepa.

1.5. Cotpynnuku OyxrajJTepuu HazHAYaArOTCA ¥ OCBOOOXKIAFOTCS OT 3aHUMAEMOM
JOJDKHOCTH INpHKa3oMm Pexropa AxageMHH 10 TMpeICTaBICHUIO INIABHOIO
Oyxranrepa.

1.6. I'naBHBI OyxranTep HaszHauaeTcs M OCBOOOXIAeTCs OT 3aHUMaeMOoif
JIOJDKHOCTH IpHKa3oM PekTopa AxkazeMuu.

1.7. B cBoell nesTenbHOCTH OyXraiaTepHst pyKOBOICTBYETCS:

— JIEHCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuu U HOpMATMBHOHW TOKYMEHTAlUEeH,
pacnpoCTpaHsAIOLICHCSA Ha NeATeNbHOCTh OyXTalTepuH, cTaHgapTaMu B 00J1acTH
perynupoBaHusi Oyxydera;

— ycTaBoM AKaJeMHUH;

— YYETHOM MOJUTUKOMH;

— HACTOSILIUM TOJIOKEHHUEM;

— MHBIMH JIOKQJIbHBIMU aKTaMHi AKaJIeMHH.

2. CTpykTypa
2.1. CTpykTypy M IITAaTHYIO YHCJIEHHOCTH OyXraaTepuH yTBepykaaer Pekrop

AKaJeMHH TIO Tpe/CTaBJIEHHIO IJIaBHOro OyXrajarepa M MO COIVIACOBAHMIO C
Ha4YaJIbHUKOM oT/aena
KaapoB.

2.2. Pacnpenenenue oOs3aHHOCTEH MEXKIAY COTPYAHMKaMU OyXrajaTepuu
MPOU3BOJUTCS [NIaBHBIM OYXTalTepOM.

3. 3apauu

3.1.  OcymecTBieHHe BHYTpEHHEr0 KOHTPOIIS  COBEpLIAEMBIX  (AKTOB
XO3SMCTBEHHOH JKU3HU B Ipejieniax KOMIETeHIIMH COTPYTHUKOB OyXTalTepuu.
3.2. ®opMmupoBaHHE IOJTHOH M JOCTOBEPHOH HHMOPMALHH O IeATENHLHOCTH
AKaZeMHH ¥ €€ MMYLIECTBEHHOM IIOJIOKEHHH, HEOOXOJUMON BHYTPEHHUM H
BHELIHUM I10J1b30BaTeNsIM OyXranTepcKoi ((MHaHCOBOI) OTYETHOCTH.

3.3. OGecneuenue wuHpopMalUeil, HEOOXOMHUMOH BHYTPEHHHM M BHELIHHM
[M0JIb30BaTeIsIM OyXrajlTepCcKOH OTYETHOCTH Ui KOHTPOJIS 3a COOJIIOJEHHEM
3akoHozmaTenbeTBa Poccuitickoit @enepanMud NpU  OCYHIECTBISCHHUH  CJHIENIOK,
COOBITHH, OmMepaluif, CBA3aHHLIX C JeATENbHOCTBIO  AKaJeMHHM, UX
1eneco00pa3HOCTRIO, HANTHYHEM M JBMIKEHHEM HMYIIECTBA U 00S3aTeNbCTB,
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HCIIONb30BAHHEM MaTEpUabHBIX, TPYAOBBIX M (UHAHCOBBIX pPECYPCOB B
COOTBETCTBUH C YTBEP)KACHHBIMH HOPMaMH, HOPMaTHBaMH M CMETaMH.

3.4. IlpenoTBpaliieHre OTPULIATENIEHBIX PE3YJIbTATOB JeATeILHOCTH AKaleMHUU U
BBISIBJICHHE BHYTPHUXO3AHCTBEHHBIX PE3EPBOB.

4. ODyHKUHUH
4.1. PopMHUpPOBAHUE YUYETHOM MOJUTHKH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM O
OyXranTepckoM ydyeTe ¥ HaJOrooOJOXKEHHMH HCXOAsf M3 CTPYKTYphl H
0COOEHHOCTEH AeATEIbHOCTH AKaIeMUH.
4.2. Pabota mo noAroToBKe M MPUHATHIO padoyero IuiaHa c4yeToB, (opm
[IEPBUYHBIX YYETHBIX JAOKYMEHTOB, NMPUMEHSEMBIX sl oopmieHus: (aKToB
X035MCTBEHHOM JKM3HH,
perucTpoB Oyxyuera.
4.3. PazpaboTtka (hopM JOKYMEHTOB BHYTpeHHe#l Oyxrantepckoil ((pruHaHCOBOM)
OTYETHOCTH.
4.4. OOecnieyeHue mopsAKa TPOBEAEHHUS WHBEHTApHU3allMii aKTHBOB U
0053aTeNIbCTB.
4.5. Ob6ecnieyeHue CcoOMOACHUS TEXHOJIOIHU o00paboOTKH OyXrajirepckoi
HH(POPMALIMK U MOPAIKA JOKYMEHTO00O0pOTA.
4.6. HemnpepelBHBI y4eT AaKTHUBOB, 00sA3aTE/IbCTB, (PAKTOB XO35HUCTBEHHOH
’KM3HH, UCTOYHHUKOB (DPMHAHCHPOBAHHUs JEATEIBHOCTH OPraHU3allld, JA0X0/I0B,
pacxomoB, HHBIX OOBEKTOB  y4eTa, YCTAHOBIIEHHBIX  (efepaTbHBIMH
CTaHJapTaMHu.
4.6.1. CBoeBpeMeHHOE OTpaKeHHE Ha cueTax OyXydera onepaunid, CBA3aHHBIX C
JABHKEHHEM OCHOBHBIX CpPEICTB, TOBapHO-MaTepHUAIbHBIX IIEHHOCTEH U
JIEHEXHBIX CPEJACTB U T. .
4.6.2. Vet usaeprkeK, UCIIOIHEHHsI CMET PacXoI0B, pealn3aliu padoT (ycuyr),
pe3yJbTaTOB NeATEeNbHOCTH AKaJeMUH, a Takke (UHAHCOBBIX, PaCUYETHBIX
orepanui.
4.7. CBoeBpeMeHHOE U IIpaBUIIbHOE 0OpMIIeHHE JOKYMEHTOB JJIsl OpraHu3aliu
1 BelleHUs Oyxydera, oOecriedeHHe MX COXPaHHOCTH, OQOpPMIICHUS WU CHA4H B
YCTAaHOBJICHHOM TIOPSAIKE B apXHB.
4.8. CocraBieHHe SKOHOMMYECKHM OOOCHOBAHHBIX OTYETHBIX KaJbKYJSIHH
ce0ecTOMMOCTH MPOLYKIMH, BBITIOJHIEMBIX padoT (YCiyr).
4.9. ObecrnieueHre CBOEBPEeMEHHBIX U ITOJHBIX PacYeTOB M0 3apaboTHOH IuIaTe.
4.10. IIpaBuiIbHOE HAYUCIIEHUE U TIEPEUUCIICHHE HAJIOTOB U COOPOB B OIOJIKETHI,
CTPaXxOBBIX B3HOCOB B IOCYJapCTBEHHbIC BHEOIO/KETHbIC (POHIBI, MaTexed B
0aHKH, CpeCTB Ha (HHAHCUPOBAaHHE KAMTUTAIbHBIX BJIOKEHHH H T. JI.
4.11. Or4yucieHHe CpencTB Ha MaTepUallbHOE CTUMYJIHUPOBAHHE COTPYIHUKOB
AKaJIeMUHU.
4.12. Yyactue Hapsay ¢ OpYyrUMH ciIy:KOaMH B NPOBEAEHHUH SKOHOMHYECKOTO
aHaliM3a XO35AHCTBEHHO-(DMHAHCOBOW JeATeNbHOCTH AKaJeMHH 10 JaHHBIM
OyXranaTepckoro ydera U OTYETHOCTH B e BBISIBIICHUS



BHYTPHUXO03AMCTBEHHBIX pe3epBoB, YCTpaHEHHS IOTEPH 51
HETPOU3BOACTBEHHBIX 3aTparT.

4.13. Yuacte B O(OpMICHHH MaTepHalloB MO HEAOCTa4aM M XHUILEHHIM
JICHEHHBIX CpPEICTB H TOBAapHO-MAaTEPHAJbHBIX LIEHHOCTEH, Iepenada B
HEeOOXOIUMBIX CIIy4asx STHX MaTepPHaliOB B ClIeICTBEHHBIE U Cy/IeOHbIE OpraHbl.

4.14, ObecrniedyeHHEe CTPOroro COOMIOACHHS CMET aJIMHHHCTPATHBHO-
XO3SHCTBEHHBIX M JPYrHX pacxoloB, 3aKOHHOCTH CIIMCaHHs CO C4YeTOB
OyXrajTepckoro yuera Henocrad, IeOMTOPCKOHM 3aJ0/DKEHHOCTH M JpPYTHX
IIOTEPB,

4.15. KoHTpoJIb KacCOBOH NUCLUIUIMHBI YIIOJTHOMOYEHHBIMH COTPYOHHUKaMHU
OyxrainTepuu B
npeaesiaXx KOMIETeHLIHHU, YCTAHOBISHHON H0KHOCTHOM HHCTPYKIHEH.

4.16. CocraBneHue OanaHca U ONEPAaTHBHBIX CBOAHBIX OTYETOB O JOXOJax H
pacxogax Cpeacts, 00 HCIOIB30BaHUHU Oromkera, Apyroi OyxraaTepckon H
CTATUCTUYECKON OTUETHOCTH, MPEACTABICHUE UX B YCTAHOBJIEHHOM IIOpPS/IKE B
COOTBETCTBYIOLHE OPraHBl.

4.17. PaccMOTpeHHe ¥ BH3UPOBAHME TIJIABHBIM OyXralTepoM CIIyKallux
OCHOBaHMEM I MpPUEMKHA M BbIIAYH [JEHEXKHBIX CPEICTB, [IOTOBOPOB H
COTJIAIIEHHH, 3aKIo4YaeMbIX AKaJeMHuell Ha IOoJlydyeHHe HJIM OTIYCK TOBapHO-
MaTepUalbHBIX I[IEHHOCTeH W Ha BBINOJIHEHHWE paboT M yClIyr, a TaKxe
JIOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBHH C IyHKTaMH 4.2—4.3 HaCTOAIIEro
TMI0JIOJKEHHUS.

S. IIpasa

5.1. byxrairepus UMeeT ClIEaYIOIIKE MpaBa.

5.1.1. TpeGoBaTh OT Bcex monpasziesieHuil AKaJeMUH COOJIIOJEHHs TOpsiKa
oGopMIIeHUss OmnepalMii W IpeACTaBlIeHHs B  YCTAHOBJICHHBIE CPOKH
HeoOXOAMMBIX JOKYMEHTOB U CBEJEHUH.

5.1.2. TpeGoBaTb OT pyKOBOAWTENEH CTPYKTYPHBIX IIOApa3ieleHul
AKaZeMHd ¥ OTHENbHBIX CIENUAIUCTOB NPHHATHA MeEp, HaIpaBlICHHbIX Ha
obecrieyeHHe NIPaBUIIBHON OpraHH3aluy OyxXy4eTa.

5.1.3. Buocuths mnpennoxenus Pexktopy AKaleMUd O TIPHBIEYEHHH K
MaTepUaIbHOM
U JACUUIUIMHAPHOM OTBETCTBEHHOCTH MJOJ/UKHOCTHBIX JIMII IO pe3yibTaTraM
IIPOBEPOK.

5.1.4. He npuHMMaTh K HCIOJTHEHUIO H OGQOPMIIEHHUIO JOKYMEHTBHI IIO
onepalusiM, KOTOpbIE
IpoTHBOPEYAT 3aKOHOOATCJIBCTBY H YCTaHOBJIICHHOMY NnopsAAKy TPpHEMKH,
XpaHeHHs W pacXOoIOBaHHA MAEHEXKHBIX CpPEICTB, TOBapHO-MaTepUalbHBIX H
JApYIrHX LEHHOCTeM, a Takke 0e3 COOTBETCTBYIOLIEro pacropsskeHus Pexrtopa
AKaZleMUH U HadyaJIbHUKA FOPUAUYECKOT0 OTIENA.

5.1.5. BecTu mepenucKy mo BompocaM OyXIraJTepcKOro y4era M OTYETHOCTH, a
TaK)Ke APYTHM BOINPOCaM, BXOJAIIMM B KOMIIETEHUMIO OyXralTepuu U He
TpeOyromuM cornacoanus ¢ Pekropom AxkaneMuH.
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5.1.6. TlpexcraBuTenscTBOBaTh B YCTAHOBJIEHHOM TIIOpSAKE OT WMEHH
AKkanemun 1o Bompocawm, OTHOCALIMMCS K KOMIIETEHUMH OyXraiTepud, Bo
B3aMMOOTHOILUCHUAX C HAJIOTOBBIMH, (DUHAHCOBBIMH OpraHaMH, opraHaMu
rOCy/1apCTBEHHBIX BHEOIO)KE THBIX (hoHmoB, MexperuonansHeim
ONCPALMOHHEIM  ympaBieHusM  DenepabHoro Ka3Ha4yelcTBa, MHBIMHU
TOCYNapCTBEHHBIMH  OPraHM3aLMAMH, 4 TaKKe APYTHMHM  OpraHHU3alHsIMH,
YUYpeXJAeHUSIMH.

5.1.7. laBate yxa3zauus CTPYKTYPHBIM MOIpasieneHusM AKaIeMHH TIo
BOTIPOCaM, OTHOCSUIUMCS K KOMIETEHUMH GyXraiTepHd wu BBITEKAIOIIUM U3
(GyHKUMI, KOTOPBIE Nepeyrcie b B HacTosieM [Tonoxenuu.

5.1.8. Tpe6oBats u nonyyars MaTepHalibl, HH()OPMAIHIO, HEOOXOMUMBIE IS
ACATENLHOCTH OYXTalTepHH, OT CTPYKTYPHBIX noJapasJieJieHuid AKajieMuu.

5.1.9. O6pamarscs u nonyyars ot CTPYKTYPHBIX NOJpa3sneneHuii Akanemun,
FOCYIapCTBEHHBIX NPEANPUATHH U yUPEekIEHHH HEOBXOMMMYIO METOAHYECKYIO,
IIPaBOBYIO M KOHCYJIbTALIMOHHYIO IIOMOIIb B BBITIOTHEHHH 3a/1a4, BO3JI0KEHHBIX
Ha OyXranTepuro.

5.1.10. [TaBate pasbscHeHUS H PEKOMCHIALNHA 110 BOIIPOCAM, BXOISLIUM B
KOMIIETEHIHIO OyXrauTepuy.

5.2. I'naBHblit Gyxranrep umeer CIeyoLIHe NpaBa.

5.2.1. B cny4ae oGHapykeHHS He3aKOHHBIX AEHCTBUHA MOJDKHOCTHBIX JIHI]
AOKJIaABIBATL O HUX PekTopy Akanemuu s npussTHs Mep.

5.2.2. BHocuth mpemnoxeHus Pexkropy Akamemun o mnepememenun
COTPYIHUKOB OyXranTepud, MX MOOIIPEHHH 3a YCHEIIHYI0 paboTy, a TaKxe
IPCIVIOKCHNST O HAIOKEHHH NHCLUIUIMHAPHBIX B3BICKAHMIH Ha COTPYAHUKOB,
HapymarolKX TPYJOBYIO THCLUHUIIMHY.

5.2.3. CornacoBblBaTh ¢ pyKOBOAUTENEM BOMPOCHI HAa3HAYEHUS, YBOJIbHEHHUS
H TIEPEMEIIEHNA COTPYIHUKOB OyXranTepun.

5.2.4. TIpUMeHATH MO COrNIACOBAHHIO C Pexropom Axanemunm Mmepsr
MOOLIPEHHs JIMOO Mephl B3BICKAHWA. Mepbl B3BICKAHMS MOTYT IIPUMEHSThCS
TOrAa, Korma COTPYAHMK OyXTraNTepuH MOBTOPHO JIONYCTHII OLIUOKY,
MPUBEALIYIO K (PMHAHCOBBIM IIOTEPSIM Ui AKaZeMuH, Tu60 IOOITYCTHII YTEYKY
HHGOPMAIMH, HOoCAIIeH KOHGUAEHIHAIBHBIIH Xapakrep.

5.2.5. PyKOBOACTBOBATHCS IHUCHMEHHBIMH PacriopsKeHHsIMH ~ peKTopa
AKalleMHH B Cllyyae BO3HHKHOBEHHS PasHOINIaCHH MEXIy PYKOBOAUTENEM M
IJIaBHBIM OYXTaJTepOM B OTHOIIEHHH BeIeHHUS Oyxyuera.

5.2.6. TpebGoBanus Oyxraatepun B yacTu nopsaka ohpopMmieHus oneparuii u
NMPENCTABICHHS. B OyXraiTepHIO HEOOXOAMMBIX IOKYMEHTOB M  CBeNeHHil
SBJISIIOTCS] 00A3aTEIBHBIMH IS BCEX rnoapasaeneHu AKageMHuHu.

6. OTBeTcTBEHHOCTD

6.1. CorpynHuku OyXranTepuu HECYT OTBETCTBEHHOCTH 3a HaJjexaniee u
CBOCBPEMCHHOE  BBINOJIHEHHe  (YHKLMH, [pelyCMOTPEHHBIX HaCTOSIIHUM
TIONIOKECHHEM, B Tpe/ieNax 005A3aHHOCTeH, BO3I0KEHHBIX HA HUX JOKHOCTHEIM
MHCTPYKLHAMH U HEMOCPEACTBEHHBIMH PYKOBOIUTEISMH.
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